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5HFHLYH� UHYLHZ� DQG YHULI\ D YDULHW\ RI DFFRXQWLQJ LQIRUPDWLRQ� LQSXW D YDULHW\ RI DFFRXQWLQJ GDWD LQWR DQ
DVVLJQHG FRPSXWHU V\VWHP� LQLWLDWH TXHULHV� GHYHORS VSUHDGVKHHWV� DQG JHQHUDWH D YDULHW\ RI FRPSXWHUL]HG
OLVWV DQG UHSRUWV� PDLQWDLQ DXWRPDWHG ILQDQFLDO UHFRUGV�

&RPSLOH LQIRUPDWLRQ DQG SUHSDUH DQG PDLQWDLQ D YDULHW\ RI ILQDQFLDO DQG VWDWLVWLFDO UHFRUGV DQG UHSRUWV
UHODWHG WR SXUFKDVH RUGHUV� LQYRLFHV� LQFRPH� H[SHQGLWXUHV� JUDQWV� YHQGRU FRQWUDFWV� EXGJHWV� DQG DVVLJQHG
DFFRXQWV� SUHSDUH DQG UHFRQFLOH VWDWHPHQWV� OHGJHUV� EDODQFH VKHHWV� DQG RWKHU ILQDQFLDO GRFXPHQWV�

5HFHLYH� SURFHVV� VRUW� FRGH� DQG ILOH SXUFKDVH RUGHUV� FODLPV� UHTXLVLWLRQV� DQG LQYRLFHV DV DVVLJQHG�
SUHSDUH LQYRLFHV IRU SD\PHQWV� YHULI\ LQYRLFHV DQG PDWFK ZLWK SXUFKDVH RUGHUV� FKHFNV� DQG UHFHLYHUV�
PDLQWDLQ FRQWDFW ZLWK YHQGRUV WR PRGLI\ DQG FODULI\ LQYRLFHV DQG UHVROYH GLVFUHSDQFLHV�

$VVLVW GHVLJQDWHG GHSDUWPHQWV DQG SURJUDPV LQ WKH PDLQWHQDQFH DQG HYDOXDWLRQ RI EXGJHWDU\ UHFRUGV DQG
GDWD DV DVVLJQHG� PRQLWRU IXQGV IRU LQFRPH DQG H[SHQGLWXUHV� FDOFXODWH� SUHSDUH� DQG UHYLVH EXGJHWDU\
GDWD�

&RPPXQLFDWH ZLWK 'LVWULFW VWDII DQG RXWVLGH DJHQFLHV WR H[FKDQJH LQIRUPDWLRQ DQG UHVROYH LVVXHV RU
FRQFHUQV UHJDUGLQJ DFFRXQWLQJ�UHODWHG DFWLYLWLHV�

2SHUDWH D YDULHW\ RI RIILFH HTXLSPHQW LQFOXGLQJ D FDOFXODWRU� FRSLHU� WHOHSKRQH� ID[ PDFKLQH� VFDQQHU�
FRPSXWHU� DQG DVVLJQHG VRIWZDUH�

3HUIRUP YDULRXV FOHULFDO GXWLHV LQ VXSSRUW RI DVVLJQHG IXQFWLRQV DV UHTXLUHG� SUHSDUH URXWLQH
FRUUHVSRQGHQFH� SDUWLFLSDWH LQ UHJLVWUDWLRQ DFWLYLWLHV DV GLUHFWHG� GXSOLFDWH DQG GLVWULEXWH PDWHULDOV�

3HUIRUP FODVVLILFDWLRQ�UHODWHG GXWLHV DV DVVLJQHG IRU HQVXULQJ WKH HIILFLHQW DQG HIIHFWLYH IXQFWLRQLQJ RI WKH
ZRUN XQLW DQG WKH 'LVWULFW� LQFOXGLQJ YDULRXV PDQGDWRU\ 'LVWULFW WUDLQLQJV�

KNOWLEDGE AND ABILITIES:

.12:/('*( 2)�
0HWKRGV� SURFHGXUHV� DQG WHUPLQRORJ\ XVHG LQ FOHULFDO�DFFRXQWLQJ ZRUN�
3ROLFLHV DQG REMHFWLYHV RI VWDQGDUG DFFRXQWLQJ SUDFWLFHV�
)LQDQFLDO DQG VWDWLVWLFDO UHFRUG�NHHSLQJ WHFKQLTXHV�
3UHSDUDWLRQ� UHYLHZ� DQG FRQWURO RI DVVLJQHG DFFRXQWV�
3UHSDUDWLRQ RI ILQDQFLDO VWDWHPHQWV DQG FRPSUHKHQVLYH DFFRXQWLQJ UHSRUWV�
'DWD FRQWURO SURFHGXUHV DQG GDWD HQWU\ RSHUDWLRQV�
0RGHUQ RIILFH SUDFWLFHV� SURFHGXUHV� DQG HTXLSPHQW�
2SHUDWLRQ RI D FRPSXWHU DQG DVVLJQHG VRIWZDUH�
2UDO DQG ZULWWHQ FRPPXQLFDWLRQ VNLOOV�
,QWHUSHUVRQDO VNLOOV XVLQJ WDFW� SDWLHQFH� DQG FRXUWHV\�
0DWKHPDWLFDO FDOFXODWLRQV�

$%,/,7< 72�
3HUIRUP D YDULHW\ RI FRPSOH[ FOHULFDO�DFFRXQWLQJ GXWLHV LQ VXSSRUW RI DVVLJQHG DFFRXQWV DQG IXQFWLRQV�
3UHSDUH DQG PDLQWDLQ DFFXUDWH ILQDQFLDO DQG VWDWLVWLFDO UHFRUGV DQG UHSRUWV�
9HULI\� EDODQFH� DQG DGMXVW DVVLJQHG DFFRXQWV�
&RPSDUH QXPEHUV DQG GHWHFW HUURUV HIILFLHQWO\�
5HFRQFLOH� EDODQFH� DQG DXGLW DVVLJQHG DFFRXQWV�
$VVHPEOH� RUJDQL]H� DQG SUHSDUH GDWD IRU UHFRUGV DQG UHSRUWV�
:RUN LQGHSHQGHQWO\ ZLWK JHQHUDO VXSHUYLVLRQ�




